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	RETURN TO BN S1 NLT COB:_______________________
	
	In-Processing Checklist
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Name:
	
	Company Assigned:
	 
	
	
	Sponsor:
	 
	 
	 

	Rank:
	
	Date Arrived:
	 
	
	
	Phone #:
	 
	 
	 

	SSN:
	
	PMOS:
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	
	

	LOCATION
	REQUIREMENTS
	
	
	    OIC/NCOIC
	
	
	
	

	S1 (Bring 1 Copy of orders)
	
	
	
	
	
	
	
	
	

	   *Finance
	Darling Hall: 
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Meal Card
	Issued:   
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Sponsorship
	DA Form 5434  
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Battalion SHARP/ UVA 
	A Co/ SFC Edwards
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *NCOER/OER
	Turned In:   
	Y    N
	 
	 
	 
	 
	 
	 
	

	   * ORB/ERB
	Turned In:                
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *DD93/SGLV
	Copies turned in
	Y    N
	 
	 
	 
	 
	 
	 
	

	   * Duty Roster 
	(E6 and below)
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Promotions
	Promotable:   
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Duty Orders/arrived and slotted in EMILPO  
	 4187/647-1
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Record Review Tool
	Appointment made
	Y    N
	 
	 
	 
	 
	 
	 
	

	Company 1SG
	 
	 
	 
	
	
	
	
	
	

	    * Barracks Room assignment
	BLDG ???
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Separate Rations
	Required/ Started
	Y    N
	 
	 
	 
	 
	 
	 
	

	S2 (Bring 1 copy of orders, and your non disclosure agreement from your last unit)
	
	
	
	
	
	
	

	   *Security Clearance
	Required Clearance:  
	TS    Secret     SCI Access
	 
	 
	 
	 
	 
	 
	

	   *KEY CONTROL
	 
	
	
	
	
	
	
	
	

	   *ENTNAC
	Date Inv:
	Date Granted:
	 
	 
	 
	 
	 
	 
	

	   *SSBI
	Date Inv:
	Date Granted:
	 
	 
	 
	 
	 
	 
	

	   *SF 86 
	Required:   Y    N   
	Started Date:
	 
	 
	 
	 
	 
	 
	

	   *NonDisclosure Agreement
	On Hand:   Y    N
	Completed:   Y    N
	 
	 
	 
	 
	 
	 
	

	S3 (Bring 1 copy of orders, and a copy of your DLPT)
	
	
	
	
	
	
	
	

	   *Language Proficiency
	Language:  
	Y    N
	DLPT Score:
	 
	 
	 
	 
	 
	

	   *CNO/CAO
	Date Scheduled:
	 
	 
	 
	 
	 
	 
	 
	

	S6 (Bring 1 copy of orders)
	 
	 
	 
	
	
	
	
	
	

	   *E-mail account
	Required:     
	Y    N
	Issued:          Y    N
	 
	 
	 
	 
	 
	

	   *Phone PIN # request 
	Required:  
	Y    N
	Issued:          Y    N
	 
	 
	 
	 
	 
	

	   *Computer Security Training
	Completed:   
	Y    N
	 
	 
	 
	 
	 
	 
	

	S4 (Bring 1 copy of orders)
	
	
	
	
	
	
	
	
	

	    * Government Travel Card:
	Transfer: 
	 Y    N
	Applied Date:
	 
	 
	 
	 
	 
	

	    * DTS: 
	Account Created: Y    N  
	Date:
	Account Update:
	 
	 
	 
	 
	 
	

	Chaplain
	 
	 
	 
	 
	 
	 
	 
	 
	

	  *Have you met the BN CH or CH Assistant
	 
	Y    N
	 
	 
	 
	 
	 
	 
	

	Career Counselor (Bring your DA Form 1315 card)           
	 
	 
	 
	 
	 
	 
	 
	 
	

	   *DA form 1315 card
	Complete:  Y    N
	 
	 
	 
	 
	 
	 
	 
	

	MotorPool (Bring the below listed items)
	
	
	
	
	
	
	
	
	

	   *DA Form 348/E
	Turned In:  
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Civ. Drivers License
	On Hand:    
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *OF 346 E 
	Valid: 
	Y    N
	 
	 
	 
	 
	 
	 
	

	   *Defensive Drivers Course Card
	Complete: 
	Y    N
	 
	 
	 
	 
	 
	 
	


